
 

Director of Research & Prospect Management 

United States Air Force Academy (USAFA) Endowment, Inc. 

Colorado Springs, CO 

 
The United States Air Force Academy (USAFA) Endowment, Inc., is seeking applicants for a Director of 

Research and Prospect Management. This position is responsible for the identification of potential donors 

to USAFA as well as the overall coordination and production of information about such prospects and 

donors. The Director of Research and Prospect Management reports directly to the Associate Vice-

President for Development Services and maintains close working relationships with other key members of 

the USAFA Endowment staff. 

 

General Position Description 

The Director of Research and Prospect Management supports and guides the fundraising efforts of the 

USAFA Endowment by conducting research to identify potential major gift donors to the Academy.  S/he 

works closely with development officers to classify prospects and donors based on inclination, capacity, 

and readiness to give. The Director of Research and Prospect Management builds a pipeline of potential 

donors and tracks the progress of development officers with their prospect portfolios.  S/he works with 

them to determine when prospects should be moved to active major gift portfolios for cultivation, 

solicitation, and stewardship.  The Director of Research and Prospect Management will also provide 

critical donor pool analyses to prepare for and move through a comprehensive campaign.  This valuable 

member of the USAFA Endowment team plays a critical role in the overall success of the organization. 

Primary Duties and Responsibilities: 

 

 Proactively gathers data on prospects to maintain updated information on all actively-managed 

prospects  

 Maintains an overall knowledge of the Academy’s principal and major gift prospects to assist 

fundraisers in developing appropriate cultivation, solicitation, and stewardship strategies; references 

and represents information at meetings and in discussions, as needed 

 Works with major gift staff and Vice President for Development to assign and maintain prospect ratings 

based on giving capacity as determined by personal contacts, extensive financial research through on-

line databases and other resources.  Assists these same individuals with the maintenance, update, and 

management of their portfolios 

 Interprets biographical and financial information on individuals, corporations, and foundations based on 

the major gift team’s fundraising strategies and objectives 

 Responds to inquiries and prepares concise written reports about (potential) donors to determine 

financial assets, potential for philanthropic support, areas of interests, and other affiliations 

 Manages the prospect management system and database to ensure prospects are assigned and 

properly coded.  Responsible for oversight and supervision of the Prospect Management area of the 

alumni and donor database and enforces all policies associated with this system 

 Interprets and monitors prospect management policies 

 Schedules and conducts quarterly prospect review meetings with each major gift officer 

 Provides standing and special request reports and data relating to prospect management 

 Coordinates all transfers or changes in assignments for all entities associated with the system 

 Prepares various productivity reports for the Vice President of Development. 

 Assesses readiness of the donor base to enter a comprehensive campaign.  Provides reports that 

detail the volume, capability, and pipeline of donors under active management as well as future 

pipeline potential.   

 Assist with the creation of a gift pyramid and pro forma for the campaign. 

 Provide quarterly reports details campaign success. 

 Keeps abreast of current developments and trends in prospect research  



 Evaluates research tools and emerging technologies and coordinates vendor relations 

 Has a thorough working knowledge of the database system, helps maintain and enter updated 

information onto the system, and performs other duties as assigned 

 

Minimum Qualifications and Preferred Skills 

 A Bachelor’s degree is required. Master’s degree is preferred.   

 At least five years of progressive experience in prospect management and development 

research, preferably in higher education, is required. 

 Experience with comprehensive campaigns is preferred. 

 Experience with commonly-used research tools, such as ResearchPoint and Lexis-Nexis, is 

required. 

 Experience working with Raisers Edge is preferred.   

 Experience with conducting research on individuals, corporations, and foundations is preferred. 

 

 

Interested Applicants should send a cover letter, resume, and research samples to: 

Human Resources 

USAFA Endowment 

3116 Academy Drive, Suite 200 

USAF Academy, CO 80840-4475 

 

Email: hr@usafaendowment.org 

 

Samples should include redacted research reports, general donor pool analyses, and campaign reports. 

mailto:hr@usafaendowment.org

